Offices

The Chairperson will conduct all meetings of the IEC. If for reasons beyond control, the
Chairperson is not available, the Deputy Chairperson or an alternate Chairperson will be
elected from the members by the members present, who will conduct the meeting. The Member
Secretary is responsible for organizing the meetings, maintaining the records and
communicating with all concerned. He/she will prepare the minutes of the meetings and get it
approved by the Chairman before communicating to the researchers with the approval of the

appropriate authority.



